VOLUNTEER POSITION LISTING FORM 29

Volunteering Central West Neighbourhood

Centre

Volunteering Central West (VCW) is a program of
The Neighbourhood Centre Bathurst

We are committed to:

e Supporting organisations to implement best practice in volunteer management in accordance with
The National Standards for Volunteer Involvement 2015

e Promoting volunteering and working with organisations to diversify volunteering opportunities in
order to boost recruitment and retention.

Fill in this form to give us details about the roles volunteers perform within your group or organisation.
We will use this information to promote your volunteer vacancies. Please be sure that you have
completed an Organisation Registration form so that we can refer volunteers to you.

Today’s date: Click here to enter a date.

Organisation Name: Click here to enter text.

Volunteer Position Title: Click here to enter text.

(Give your position a title that accurately describes the role you are trying to fill)

Short description:
(The short description should give enough information for the volunteer to be compelled to find out more)

Detailed Description (describe in detail the responsibilities, requirements and benefits of the role; describe
key duties and any specific skills or training that is required):

Click here to enter text.

Location where the role will be performed:
City/Town: Click here to enter text.
STATE: Click here to enter text.

POSTCODE: Click here to enter text.

Start date: Click here to enter text.

Time required (e.g. flexible, x amount of hours a week/month, etc.): Click here to enter text.

Training involved: Click here to enter text.

Reimbursement (will any reimbursement be provided?): Click here to enter text.

Requirements for the position:
] Working with Children Check [ Traffic Check [ National Police Check [ Medical Check
[] Heavy Lifting [ Driver Licence: LJMR [JLR [JHR LIF LJC

Other or additional requirements:

Service focus: Choose ONLY ONE that best matches the volunteer position...

[CJAnimal Welfare [JArts & Culture CJCommunity Service
[IDisability Service [IDisaster Relief IDrug & Alcohol Support
[JEducation [JEmergency Response CJEnvironment & Conservation
CIFamily Support [JHealth [JHomeless
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[IHuman Rights Llindigenous Australians [IMentoring & Advocacy

CIMigrant Support CdMuseums & Heritage [JRecreation
[ISeniors [ISport [IVeteran & Ex-Service Community
CIYoung People ClOther

Duration: [Short-term [Jlong-term [JEvent Volunteering [IMicro-volunteering

Suitable for: Choose a MAXIMUM of SIX, if none match leave blank...

CICentrelink Approved Volunteering ClYouth/school volunteers (age 14-18)
ClLarge group volunteering (10+) [CIDisaster Recovery

[IVolunteers with a disability CIFamily Volunteering

[IVolunteers with limited English [ISkilled Volunteer
[(ITravelling/short-term volunteers [IWork Experience/Internship

[IVirtual Volunteering

Interests catered for/nature of the volunteering position: Choose a MAXIMUM of SIX...

[JAccounting & Finance LJAdmin & Office Management [1Aged Care

LJArt, Craft & Photography LIChildcare [1Companionship & Social Support
[ICounselling & Helpline [IDisability Support [IDriving & Transportation
[IEducation & Training [IFood Preparation & Service [IFundraising & Events

[lGarden Maintenance [1Governance, Board & Committee LT & Web Development
[Library Services [IMarketing, Media & Communications [ 1Mediation & Advocacy

[IMusic & Entertainment [IResearch, Policy & Analysis [IRetail & Sales

[ISafety & Emergency Services [1Second Language [ISport & Physical Activities
[ITrades & Maintenance [ITutoring & Mentoring LIWorking with Animals

LIWriting & Editing LlInformation, Tour Guides & Heritage

Are there specific availability requirements for the position?

Morning Afternoon Evening
Monday ] ] ]
Tuesday ] ] ]
Wednesday ] ] ]
Thursday ] ] ]
Friday ] ] ]
Saturday ] ] ]
Sunday ] ] ]
Public Holiday ] ] ]

Has a risk assessment been conducted for this position to protect the volunteer and service users?
LlYes [INo

Wheelchair access? [lYes [INo

CONTACT DETAILS FOR POTENTIAL VOLUNTEERS
This is the person with whom you would like potential volunteers to contact about this position.
ONLY PROVIDE DETAILS OF THE CONTACT METHODS YOU WISH POTENTIAL VOLUNTEERS TO USE.

Contact Name:
Phone: Click here to enter text.
Email: Click here to enter text.

Address: Click here to enter text.

Page 2 of 3 Volunteer Position Listing (paper) — Updated June 2015 2015



Promotion of the Position

Please indicate how you are happy for position to be advertised:
ClFree media advertising (e.g. local papers and radio)

[1Go Volunteer/Seek Volunteer website

CIOther:

NAME OF PERSON SUBMITTING THIS FORM:

v" ALL DONE.
Please return to the Volunteering Central West team and we will be in touch.
Looking forward to working with you,

The team at VCW
Volunteering Central West

phone 02 6332 4866

email volprograms@binc.org.au

location 96 Russell St Bathurst 2795

post PO Box 1469, Bathurst 2795
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